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MNOJIO)KEHHUE

0 MopsiiKe GOPMUPOBAHHS, BEJICHHS H XPAHEHHS JTHYHBIX JIe] CTYICHTOB
B rOCYIapCTBEHHOM O0JDKETHOM MPOdeccHOHATBHOM 06Pa30BaTebHOM YUPEKICHHH
«ArpapHBI KOJUIEIDK»

1. O6mue moJiokeHus:
1.1. Tonoxenue «O nopsake GopMHPOBAHKS, BeJCHUS U XPaHEHHUs JIMYHBIX Je
crynenTos (nanee - [lonoxenne) [BIIOY «Arpapusrit kommeminy (qanee - Konnemx) sisnsiercs
JIOKaJIbHBIM HOPMATHBHBIM aKTOM H YCTaHABJIMBAET ¢AHHBIE TPeOOBaHHs K (POPMHPOBAHMIO,
BEJICHHIO H XPAaHEHHMIO JTMYHBIX JeJ1 CTyAeHToB B Komtemke.
1.2. Hacrosimee ITostoxenue paspaboTaHO B COOTBETCTBHH ¢ ITopsaxom npuema
Ha oOydyeHHe 1o oOpasoBaTebHBIM [POrpaMMaM CPEJIHEro MpoeCcCHOHATBHOTO
o0pa3oBaHHs, yTBepKIEHHOE NpHKka3oM MHHHCTEpCTBA 00pa3oBaHUsl M HAYKH
Poccuiickoit ®enepanmu ot 23.01.2014 r. Ne 36; deepansHbM 3ak0oH0M 0T 29.12.2012
r. Ne273-@3 «O6 obpasosarnn B PD»; desepansusmv 3akonom ot 22.10.2004 .
Ne 125-03 «O6 apxuBHOM acine B PD»; Oexnepansusiv 3akonoM ot 27.07.2006 r. Ne
152-®3 «O nepcoHanbHBIX JAHHBIXY.
1.3. Jannoe ITonoxenne 06s3aTeNbHO K NPHMECHEHHIO W B CTPYKTYPHBIX
nozpaszenenusx Komiepka, 0TBETCTBEHHEIMH 3a (JOPMHPOBAHHUE, BeJICHHE H XPAHEHHE
JIMYHBIX JIe]l aOUTYPHEHTOB M CTYJCHTOB (MPHEMHAs KOMUCCHS, ydeGHast 4yacTe). B
obecneyeHHH JI0KyMeHTOOGOPOTAa OTBETCTBEHHBIE MOAPA3NE/ICHHUs 0OS3aHb! COBIIONATD CPOKH,
YCTaHOBJIEHHBIC HacTOAMUM [TonokeHnem.
CBelieHusl, coJiepkalmecs B MaTeprallax JINUHOTO JIefla CTYAEHTa, OTHOCSTCS K NIePCOHATBHBIM
JIaHHBIM | SIBJISIFOTCS KOH(DUICHIMANBHON HH(OpMaLHeii.
IIpu nepenaue nepcoHaIBHBIX JAHHBIX 00YYAIOIMXCS HEOOXOAMMO COBIIIONATE CIeyIolune
TpeboBaHus:
- He coolwark nepcoHagbHble NAHHBIE TPETheH CTOpPOHE 0€3 MHCHMEHHOTO COIJIACHSI
CTY/ICHTA, 33 MCKIIIOYEHHEM CIIy4aeB, KOrJa 3TO HEOOXOAMMO B LEISX IPeIyNpexKICHHS
YIpO3bl XH3HH M 3JI0POBBIO, & TakXKe B APYTHX CIIy4asX, IPeLyCMOTPEHHBIX
3aKOHO/ATEJILCTBOM;
- He co00IIaTh NMepCOHANbHBIE JAaHHLIC B KOMMEPUECKHX LEJIX 03 MHCHMEHHOrO COTTACHS
CTYy/IeHTa;
- paspelaTtbh JOCTYN K IEPCOHAIBHBIM JaHHBIM CTYIEHTa TOJBKO CHEIHAIBHO
YIOJTHOMOYEHHBIM THLaM KoJuleKa, pu 5TOM yKa3aHHBIE JIHLA A0/DKHEI KMETh MPaBo
IOJIy4aTk TOJIBKO T€ MEPCOHAIBHBIC JaHHBIE, KOTOPbIe HEOOXOAMMBI JIS BBITOJIHEHHUS
KOHKPETHBIX (DYHKIIHI;
- HE 3anpaluBaTh MH(GOPMAIMIO O COCTOSHHH 3[0POBBS CTYNEHTA, 3a HCKIIOYEHHEM TeX
CBEJICHUH, KOTOphIE OTHOCATCA K BONPOCY O BO3MOXKHOCTH MOMYy4EHHS 00pa30oBaTebHBIX
YCIIyT.
1.4. JTokyMEHTBI W3 JINYHOTO Je/Ia CTY/IEHTa WK X KOIMHH MOTYT GbITh BBLAHBI 110
TPEOOBAHMIO YIIOJHOMOYEHHEIX OPraHOB, O(OPMIIEHHOMY B YCTAHOBIIGHHOM IODSUKE, B TOM
UHCJIC: OPraHOB MNPOKYPaTyphl, MO3HAHHS, CJIEACTBHS H CyJa, aJ[BOKATYPbl, MUTPAIIHOHHOM
CITyKOBI M APYTHX.
anpamuBaemas HHPOPMALHS IPEAOCTABISETCS B 00BEME, He TIPEBBILIAIOLIEM 00beM
3anpanriBaeMoi uadopmanuy,
3anpaimBaemasi MHGOPMAIMA MOXKeT ObITH NPEIOCTaBNeHa TONBKO IOCIE MOMyYeHHs
COOTBETCTBYIOIIEI0O pa3petIeHus oT aupexkropa Kosremxa.



OpHrHHAJIBI JOKYMEHTOB M3 JIMYHOTO [ejia CTYIEHTa BBLIAIOTCS 110 onucH. [Tpu oToM B €10
[PUKJIABIBACTCS KOMHA BBIIABAEMOro JOKYMEHTA.

1.5. Jluua, BHHOBHBIE B HAPYIICHHH HOPM, PEryJHPYIOLIMX MNOJyYeHue, oOpaboTKy u
3AIIATY MEPCOHANBHBIX JAHHBIX CTYJEHTOB, HECYT AWCHMIUIMHAPHYIO, W aIMHHUCTPATHBHYIO
OTBETCTBEHHOCTh B IOPAJIKE, YCTAHOBICHHOM (e/iepalbHbIMHK 3aKOHAMH.

OTBETCTBEHHOCTh 33 COOJIOZCHUE YCTaHOBJIEHHBIX HactosumM IlonoxenneM TpeboBaHuM
TaKKe BO3JIaraeTcsa Ha pyKOBOJHTENell CTPYKTYPHBIX MOApa3/IeieHH.

2. CocraB JOKYMEHTOB JIMYHOTO Jiejia

2.1. JluuHOe MEeN0 - COBOKYITHOCTH IOKYMEHTOB, CONEPIKAIMX CBEIACHHUS O CTYACHTE B
Komnemxe. Jlnunoe jeno popMHPYETCS B OT/AEIbHYIO NANKY 110 alpaButy.

2.2. B coctaB THYHOTO Jiej1a CTYAeHTa BXOAAT CJIeYIOIIHE JOKYMEHTBI:

- 3asBJICHHE HA UMs JupeKTopa o npreme B Komnemk;

- KOITHS JIOKYMEHTA, YA0CTOBEPAIOIIETO THYHOCTD,

- IOKyMeHT 00 06pa3oBaHKH rocy/1apcTBeHHOro obpasua (o UIHHHHUK);

- ¢pororpaduu pazmepom 3x4;

- MeaunuHckas crnpaska Gpopmer @ Ne 086y (TONBKO Uisl CHIEIHATBHOCTH!

«IToxapHas 6e301aCHOCTEY);

- 3agBJICHHS, CIIPaBKH W APYTrHe JOKYMEHTBI, OTHOCAIIHECS K JAHHOMY CTYICHTY,
aKaJleMHYecKas CIipaBKa WM JUNaoM o6 oOpa3oBaHHH, BbIIAHHbBIC APYTHM H
00pa3oBaTeIbHBIMU YUPEIKIACHUAMH.

2.3. Ilpu 3aBepeHHH KOIHil JOKYMEHTOB, NPHOOIIAEMBIX B JIHYHOE JIEINO, BBINOIHACTCS
3aBepuTebHAs Haumuch: «Komus BepHay, MOMMMCh, J0JDKHOCTE PAOOTHHUKA, HHHIHATLI U
damunus paboTHUKA, JaTa MOANMCH, C IEYaThiO CTPYKTYPHOTO MOAPa3/Ie/ICHHs, 3aBEPSIOIICIo
JOKYMEHT.

3. ®opMupoBaHUE JIMYHBIX J€]T

3.1. Ha kaxxmoro nocrynaromero B Koyuie/ik MpHEMHON KOMHCCHEH 3aBO/IMTCA JIMIHOE JIETIO
abutypueHTa.

3.2. OTBETCTBEHHOCTD 3a (POPMUPOBAHHE U BEICHHE JTHYHBIX JIe/1 aDMTYpPHEHTOB BO3JIAracTCA Ha
OTBETCTBEHHOTO ceKperapsi [IpueMHONH KOMHCCHH 10 BeeM (opmam oOyueHus.

3.3. JInuHble Jielia 3a4ncaeHHBIX (POPMUPYIOTCS B yueOHOH YacTy.

3.4. K MoMeHTy mepeiaun nuuHoro jena u3 IlpuemHol KomMuccHu B yueOHYIO 4acTh OHO
JIOJDKHO COMEPKATh CeQYIOLHe JOKYMEHTBI:

- 3aABlIcHHE aOUTYpUeHTa (10 YyCTaHOBJICHHOMH (opMe);

- OpHTHHAN JI0KyMeHTa 06 06pa3oBaHHM ToCy1apCTBEHHOr0 00pasua;

- KOIHs JIOKYMEHTA, YIOCTOBEPAIOIIEIO IHYHOCTh;

- MequuuHekas crpaska Gopmel @ Ne 086y (TOIBKO Uls ClIENHAILHOCTH:

«IToxapHasi OH30TTACHOCTHY);

- (ororpacuu — 6 wr. (3x4).

3.5. Ilpu 3auMCiIeHHH CTY/EHTa Ha NEpBbIA WM MOCTEYIOMHUE KypChl JUIs HPOJOIDKCHHA
00pa3oBaHus, B TOM YHCJIE B IOPS/KE MEPEBOJA M3 JIpyroro y4e0HOro yUpex/JIeHHs, ero
nuunoe jeno Gopmupyerces [IpuemMHOH KOMHCCHEH, B KOTOPOM JIOTIOJHHTEIBHO J0JIKHDI
OBITH IIPELyCMOTPEHbI CJIEIYIOIIHE JOKYMEHTBL:

- aKajieMHyYecKas CIpaBKa, BbJiaHHas y4eOHBIM YUpEXKICHHEM, B KOTOPOM CTYACHT
obyuascs panee, ¢ ykazaHHeM HOMepa MpuKasa 00 OTYHCIICHHH,

4. Benienne JTMYHBIX A€ B IepHoL 00ydYeHHs

4.1. Bo BpeMsi 06y4yeHHs OTBETCTBEHHOCTD 338 BEJCHHE JIMYHBIX [I€JI CTYACHTOB



BO3j1araeTcs cexperaps yueOHOIM yacTh, 3aBejlylOLIero OT/elieHHeM 00ydeHus, B
JIOJDKHOCTHBIE 00513aHHOCTH KOTOPBIX BXOHT paboTa ¢ JIMYHBIMH JIEJIaMH.

XpaHsTcs THYHBIE JeNa CTYICHTOB B y4eOHOMN 4acTH.

4.2. TIpu oruncnenuu cryaenta u3 Komremka cryqeHueckuii GHIIeT U 3a4eTHAS KHHXKKA CIAETCs
B Y4eOHYIO 4acTb, JJIsi IPHOOIIEHHS B JINYHOE JIEJIO0.

4.3. Ilpu mepepone cryneHta BHyTpH Kosnemka ¢ oJHOM OCHOBHOM 0Opa3oBaTenbHOMN
nporpaMmel ((popMbl 00yUeHHs) Ha APYTYIO, cMeHe (DaMHJIMK /UM IPYTHX H3MEHEHHSX
CTYACHTY COXpAHSETCs 3a4eTHas KHHXKKA, B KOTOPYK) BHOCSTCS COOTBETCTBYIOIIHE
HCIIPABJIEHHs, 3aBEPEHHBIE MOANMCHIO aupekropa Kosnemka u meyarsio.

4.4. Ilpy BOCCTAHOBJICHHM CTyJEHTa, OT4YHCIeHHOTo M3 Kouemka, Ipoo/kaeTcs BeacHHE
JIUYHOrO Jienia, ¢OPMHPOBAHHOIO paHee. B JIHYHOE N0 CTyAEHTa BKIIOYAETCs 3asBICHUE
Ha BOCCTAHOBJICHHE C BH30H 3aMECTHUTEJIs JIMPEKTOpa o y4eOHOH paboTe, KONMUS NpHKaza o
BOCCTQHOBIICHHH, MHIWBHIYAIbHBIA y4eOHBIM MJaH 10 JIMKBHJALWH PAa3HHLBI B y4eOHBIX
mwianax. CTyJIeHTy BBIAAETCS 3aueTHAs KHHIKKA, HMEIOMIAsACs B TMYHOM JIEle.

4.6. IIpu oruncnenuu crynenta u3 Kosuiemka B IMYHOE J1€/10 BHOCATCA:

- BBIITHCKA U3 NpHKa3a 00 OTYHCIIEHHH;

- 3a4eTHas KHHXKKa;

- o(popMiieHHBIH 00XOIHOI JTHCT.,

5. XpaneHue TUYHBIX JIE

5.1. B mepuon noctymienus u oOydeHHs cryaeHTa B Koiule[ke ero JIHYHOE JET0
XPaHUTCSL B OTAEIbHOM WIKady MOMEIIEHHsS COOTBETCTBYIOLIErO0 CTPYKTYPHOTO
nojpasjeneHus. JIocTyn K JMYHBIM JelaM HMEET TOJbKO pabOTHHK, OTBEYAIOHH 3a
BEJICHUE U XPAHEHME JINYHBIX JIeJI CTYJAEHTOB.

5.2. IlpaBo jocryna K MOKyMEHTaM JIHYHOTO Jeja CTYJIEHTA TAKKe HUMEKOT JMPEKTOp,
3aMECTHTENIb JUPEKTOpa 110 y4eOHO-IIPOU3BOJACTBEHHOU paboTe, 3aBe/yIOIHEe OT/IEIEHHSIMH,
OTBETCTBEHHBIN CEKpeTapb NPUEMHOH KOMHCCHH,

MHpIM HMIaM mpaBo Jloctyna MoXer OBbITh IPEelIOCTaBICHO HAa OCHOBaHHH

CIryKeOHOM 3aNUCKH ¢ pe30JIoIHeil JUPeKTopa KOJLIEKa.

5.3. M3paTHE NOKYMEHTOB M3 JIMYHOIO JieJid BO3MOXKHO JIMIIb C MHCHMEHHOTO pa3pelleHus
CTYJIEHTa, 3aBEPEHHOI0 MOJIUCHIO PYKOBOJMTEINS y4eOHOr0 3aBE/ICHHS Ha OMpPeIeICHHbIH
NEePHOI.

5.4. B ciydae yTpaT/TIOpYM JIMYHOTO JieNa 10 KaKUM-JIMOO MpHYMHAM, pabOTHHKOM,
OTBETCTBEHHBIM 3a paboTy C JIMYHBIMH JEJNaMM, COCTaBISETCS akT o0 yTepe/mOp4H JTHYHOTO
Jena 1 GopMHpYeTCs HOBOE JIMYHOE JEJI0.

5.5. 3akmouuTeNnbHYI0 paboTy MO BEICHHIO JIMYHBIX JieJ CTYAEHTOB, OTUYMCIIEHHBIX JI0
OKOHYaHHS HOPMATHBHOIO cpoKa 00yueHus B KoJie/pke, IPOM3BOIMT apXUBAPHYC, BBITOJIHSS
CIIEIYIOIIHE OTIepaIlHH:

- IO/IUMBKY (BJIO’KEHHE) B IMUHOE JIEJI0 COOTBETCTBYIOIINX JOKYMEHTOB;

- XpaHeHue TUYHOro fena B apxuse Kosuemxa.

5.6. JIuynple nena CTyIEHTOB, oT4McCieHHBIX W3 Kosule/pka, mepenaloTcss Ha XpaHEHHE B
apxuB Konnemka. JInunsle nena B apxuse XpaHsres 75 IeT — MHHYC BO3PAcT B MOMEHT
3aBE/ICHHUSA JIeIl.

5.7. Jlna nepefaun THYHEIX JIC] B @pXUB BCE JIUCTBI, KPOME BHYTPEHHEH OIHCH

U JIACTA 3aBEPUTENIBHON HaJNUCH, HyMepyloTcs apabCKUMM LM(paMH, KOTOpbIE
IPOCTABJIAIOTCS B IPABOM BEPXHEM YTIIY IPOCTBIM KapaHIalioM.



